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RECORDS RETENTION SCHEDULE 

APPLICATION #900815-01 

I 
SCHEDULE '#: 

EFFECTIVE DATE: 

91-0004 
,i 

02/02/91 
I , 

Agency Code: 0440 
Agency: Department of Labor . 

Creating 
Of f ice:  Employment Services 

Series 
Title/Dates: "Targeted Job Tax Credi t  (TJTC) F i les, "  1989 

and continuing 

Access: Closed (OCGA 50-18-72) 
Class: s f  Ind iv idua l  

Related To: 

Arrangement : 

Retent ion 
Requirement: 

Media: 

D i  sposi t ion  
Inst ruct ions:  

Program t o  provide Federal tax c red i t s  as 
incent ive f o r  employers t o  h i r e  ind iv iduals  from 
targeted groups. 
c e r t i f i c a t i o n  o f  employee e l i g i b i l i t y ,  tax c r e d i t  
vouchers f o r  employers, statements of 
i n e l i g i b i l i t y ,  per t inent  correspondence and other 
TJTC program administrat ive f i l e s .  

Various f o r  d i f f e r e n t  f i l e s ;  e l g i b i l i t y  
c e r t i f i c a t i o n s  are alphabetical by employer name. 

Included are appl icat ions f o r  

Federal regulation: f i v e  ( 5 )  years (US Dept. o f  
Labor m l w m e n t  Tra in ing Handb@Q No.277, 
4 th ed i t ion ,  Ju ly  1988) 

Paper 

Cut o f f  a t  end o f  calendar year, 
Hold i n  current f i l e s  area two (2 )  years, 
Transfer t o  State Records Center, 
Hold three ( 3 )  years, then 
Destroy 

This records retent ion plan gives the State Records Committee 
approved retent ion ins t ruc t ions  f o r  the named records ser ies by 
the named creat ing o f f i c e .  

Edward 4h+* Weld - Date 
Secretary o f  State Designee 
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